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Human Resources policies
These policies govern personnel matters for staff and part time employees and certain benefits for all employees. The Human Resources policies posted on this website do not and shall not be construed to create a contract of employment between Indiana University and any employee. The university reserves the right to update, revise, or withdraw all or any part of these policies, including but not limited to the procedures outlined in the policies. These HR policies apply university-wide and across all campus locations.
Preface
Read the Preface to Online Human Resources Policies for additional information.
Please Note: The Job Framework Redesign (JFR) has reclassified all of IU’s appointed staff positions.  The information below is the new staff employee group terminology developed for the JFR.



Staff & Part Time Employees
Non-Exempt Staff—Includes the following classifications:
PAA – Non-Exempt CWA, LE – Non-Exempt AFSCME Police, SM – Non-Exempt AFSCME Service, PAC – Non-Exempt Non-Union - (former non-union classifications of CL, SS, SM, TE, RS, NA, NU, PN, and GS), PAO – Non-Exempt PAO, PAU – Non-Exempt PAU
Exempt Staff—Includes the following classifications:
PAE – Exempt Individual Contributor, PAL – Exempt People Leader, PAX – Exempt Executive
Part Time Employees—Includes the following classifications:
HP – Part Time with Retirement, HR - Part Time Regular, HS – Part Time Student, WSU – Part Time Workstudy
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Establishing positions
Employment
Salary and wage administration
Benefit programs
Time off
Work schedules
Workplace expectations
Employee performance and development
Grievance resolution
Separation
Workplace health, safety, and injuries
Employee organizations
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        Human Resources Policies	
                                        
                                           Title
                                        
                                        	 Number	 Responsible Office
	
                            Management of Human Resource Records: Personnel Records for Staff and Part Time Employees and Benefit Program Records for All Employees, Retirees, and COBRA Participants


                        	HR-02-80	
                        
                        Human Resources
                        
                        
	
                            Mutual Gains Meetings (CWA, Local 4818)


                        	HR-12-30	
                        
                        Human Resources
                        
                        
	
                            Non-Discrimination/Equal Opportunity/Affirmative Action


                        	UA-01	
                        
                        Office of Institutional Equity
                        
                        
	
                            Non-Exempt Non-Union PAU Positions


                        	HR-06-40	
                        
                        Human Resources
                        
                        
	
                            Official University Identification Card


                        	UA-13	
                        
                        Office of the Executive Vice President for Finance and Administration
                        
                        
	
                            Operating Principles and Guidelines for the Compensation Program (CWA, Local 4818)


                        	HR-03-20	
                        
                        Human Resources
                        
                        
	
                            Outside Contractors


                        	HR-02-90	
                        
                        Human Resources
                        
                        
	
                            Overtime


                        	HR-06-30	
                        
                        Human Resources
                        
                        
	
                            Paid Living Donor Leave


                        	HR-05-61	
                        
                        Human Resources
                        
                        
	
                            Paid Parental Leave


                        	HR-05-65	
                        
                        Human Resources
                        
                        
	
                            Paid Time Off (PTO) for Exempt Staff and Non-Exempt Non-Union PAO and PAU Staff


                        	HR-05-70	
                        
                        Human Resources
                        
                        
	
                            Paid Time-Off (PTO) for PB


                        	HR-05-80	
                        
                        Human Resources
                        
                        
	
                            Pandemic Emergency Policy


                        	HR-11-40	
                        
                        Human Resources
                        
                        
	
                            Part Time Positions


                        	HR-01-40	
                        
                        Human Resources
                        
                        
	
                            Pay and Salary Setting


                        	HR-03-30	
                        
                        Human Resources
                        
                        
	
                            Performance Appraisal (CWA, Local 4730)


                        	HR-08-70	
                        
                        Human Resources
                        
                        
	
                            Performance Improvement Plan


                        	HR-08-80	
                        
                        Human Resources
                        
                        
	
                            Political Activity


                        	HR-07-50	
                        
                        Human Resources
                        
                        
	
                            Position Placement Within the Job Framework (Previously Position Classification/Reclassification)


                        	HR-01-20	
                        
                        Human Resources
                        
                        
	
                            Possession of Firearms and Weapons


                        	PS-03	
                        
                        Public Safety
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